HOW TO FILTER CONTACTS
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Click Filter on the Contact Table window
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The Contact Filter window opens. Click in the down arrow in the Territory section.
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- Alisting of territories displays
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Territory

. TAR-01 Tamytown North
TAR-02
WHP-01 White Plains
SWEST-01 Westchester

| NEast-01 North Westchester County

- Select one or more territories to filter on and press enter
- Click Filter Enabled to enable the filter
- Click Exclude Selections to exclude from display the territories listed
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- Click Close
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